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1. Please select the distance education method that describe how the course content will be delivered.  
Check ALL methods that will be used for offering this course, even if previously approved.  

☒ FO – Fully Online 
☒ PO – Partially Online 
☐ OPA – Online with In-Person Proctored Assessments 
☒ FOMA – Fully Online with Mutual Agreement 
 

2. In what way will this course, being offered in distance education format, meet the needs of the campus?  
(Ex: Student Access, Campus Strategic Plan, Campus Mission Statement, Online Education Initiative (OEI), Student 
Equity, Student Needs). Please be specific.  
 
Offering the course online will help increase student access and student equity because it has only been 
offered as a face to face course in the department’s history. Offering it online opens access to students who 
might not have been able to attend otherwise. The course is one of the core requirements for an AA-T 
degree in Communication Studies and is also a required course for many certificate programs. Offering the 
course online will also help increase the department’s numbers reflected in OEI because new online course 
materials can be utilized to add or replace previous hard copy only textbooks. 

 
3. Will this course require proctored exams?  

☒ No 
☐ Yes - If yes, how? 

 
 

4. How will the design of this course address student accessibility? Are you including any of the following?  
☒ Captioned Videos 
☒ Transcripts for Audio Files 
☒ Alternative Text for Graphics 
☒ Formatted Headings 
☐ Other – If other, please explain.  
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5. Provide a specific example of how the instructor will provide synchronous office hours for distance education 

students? (Ex: Online Conference Tool, Cranium Classroom, Zoom, Pisces, Skype, etc.) 
 

Instructors will need to utilize a variety of tools for online synchronous office hours, specifically zoom, cranium, 
Canvas conference, skype, etc. so the students can have access to the instructor just as they would with typical office 
hours for face to face classes. Instructors will remain consistent with SBCCD policy, “Synchronous Office 
Hours: These are specific hours of specific days when a student can interact with an instructor. These can be physical 
synchronous office hours where the instructor is present on campus in a specific office. But these synchronous office 
hours could also be times when the instructor is available via various technologies: telephone, audio/video 
conferencing (i.e. Zoom), “chat rooms,” or multi-point multi-interactive programs. Please make note that email is not 
synchronous” (https://www.valleycollege.edu/online-classes/faculty-resources/reg-effective-contact.php). 

 

6. Provide a specific example of how this course’s design ensures regular and effective instructor-student contact? 
(Ex: Threaded discussion forums, weekly announcements, instructor prepared materials, posting video and audio 
files, timely feedback on exams and projects, synchronous online office hours, synchronous online meetings, 
synchronous online lectures, etc.) 
 
The course will remain consistent with the course outline of record and the assignments and presentations 
will be adjusted to accommodate the student’s on-line forum. Students will be required to be able to utilize 
the campus supported virtual streaming tool (currently zoom) to be able to participate in synchronous oral 
presentations, or be able to utilize the campus supported learning system to record presentations. Instructors 
will be able to decide which option works best for them. If synchronous presentations are going to be used 
it will need to be clearly indicated in the schedule so students and instructors can schedule accordingly. If 
recordings of presentations are what the instructors prefer, scheduling does not need to be an issue. This 
would need to be something clearly explained in scheduling. 
Students will be required to engage in weekly threaded discussions, lectures and assignments that require 
the students and instructor to engage and interact. Examples of discussion topics are responses and 
reflections on posted videos and scholarly journal articles. Lectures can be pre-recorded or held 
synchronously and if students are unable to log in on the designated time, they can watch a recorded version. 
Instructors will be encouraged to provide weekly announcements and updates that ensure students are being 
led through the course. Weekly synchronous office hours will be required. Instructors will be required to 
observe SBCCD policy about student contact and asynchronous office hours which states, “Asynchronous 
Office Hours:  When contacted via voice mail or e-mail by a student, the instructor usually responds within 
24 hours (except weekends, holidays, and vacations) so the contact with the student will be timely, albeit 
not instantaneous. This contact is effective because it responds to specific concerns and questions of 
individual students” (https://www.valleycollege.edu/online-classes/faculty-resources/reg-effective-
contact.php). 
In addition to synchronous and asynchronous office hours instructors will be required to follow policy on 
feedback on student work which states, “Feedback on Student Work: Instructors are responsible for 
verifying the participation of the students in the class as well as monitoring their performance status. When 
faculty give students feedback on their work, this type of contact is effective because it allows the student 
opportunities to adjust their performance and adjust their understandings or misunderstandings of the 
material. As in the on-ground classroom, this contact is crucial in the learning process. The timing of this 
feedback is at the discretion of the instructor and dependent on the type of learning that is being 
achieved.  But timely appropriate feedback is essential.  Computer generated exams can provide immediate 
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feedback.  Feedback on written work will not be instantaneous, but students should be made aware of the 
parameters of the feedback.  The feedback can consist of written, aural, or video material” 
(https://www.valleycollege.edu/online-classes/faculty-resources/reg-effective-contact.php).  

  
https://www.valleycollege.edu/online-classes/faculty-resources/reg-effective-contact.php 
 

7. Provide a specific example of how this course will ensure regular and effective student-student contact?  
(Ex: Threaded discussion forums, assigned group projects, threaded discussions, Notebowl, peer-to-peer feedback, 
synchronous online meetings, etc.) 
 

Students will be interacting with each other through presentations and projects that will occur throughout 
the semester. The course outline of record requires students participate in a minimum of four formal 
speeches as well as other interactive assignments. The COR assignments in conjunction with instructor 
identified activities will ensure students are online and interacting weekly. Students in COMMST 100 are 
required to participate in speeches as speakers and audience members providing feedback. An online 
version of the course would still require the speech interaction process online, it would simply be in a 
virtual forum. Students are required to evaluate and provide feedback to other students in the class. 
Other examples of regular student to student contact include posting and replying to discussion boards about 
videos and course readings and impromptu speaking activities. 

 
8. Describe what students in this online version of the course will do in a typical week on this class. Include the process 

starting after initial log in.  
 

Beginning with Module 1. Here students will find the list for the required readings, lecture notes, required 
discussions, exam and the first major paper/ presentation assignment. Each module is designed in the 
same fashion for continuity. The modules are fluid and move the students through the requirements as 
well as include the zoom links necessary for presentations.  
 

 
9. Provide a sample statement that could be included in the syllabus for this course that communicates to students 

the frequency and timeliness of instructor-initiated contact and student feedback. 
 
This course is online however there will be opportunities to interact with the instructor frequently. 
Instructors should be available for weekly virtual office hours where students can discuss their research and 
have guidance with assignments. Students will be interacting with one another through weekly discussions 
and presentations as well as through group projects. Instructor and student email interaction indicates that 
students should hear back from their instructor within 24 hours unless it is a weekend or holiday. If the 
student has not heard back from the instructor, they are then encouraged to login to the weekly synchronous 
office hours.  

 
10. Provide a specific example of how regular and effective student-student interaction may occur in this online course. 

 
An example of student to student contact might include weekly discussion boards. Students are required to 
take part in the discussions as graded assignments. Another activity that requires students to interact could 

https://www.valleycollege.edu/online-classes/faculty-resources/reg-effective-contact.php
https://www.valleycollege.edu/online-classes/faculty-resources/reg-effective-contact.php
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be peer editing. Students provide feedback to other students regarding their outlines before they deliver 
speeches as well as feedback to peers about their presentations. 
The same type of interactive format is also used in the discussion threads of speeches, posted videos and 
articles. 

 
11. Provide a specific example of how regular and effective instructor-student interaction may occur in this online 

course. 
 
Weekly lectures, weekly discussion boards, and synchronous on-line activities are a few examples 
instructors might utilize for regular and effective interaction. 

 
12. Does this course include lab hours? ☒ No     ☐ Yes – If yes, how are you going to accommodate the typical face to 

face activities in an online environment?  
 

 
 

13. How will you accommodate the SLO and Course Objectives in an online environment?  
The SLO’s and course objectives will remain the same. The current course outline of record reflects our 
SLO’s and course objectives. The current SLO’s are: 
 SLO # 1 Assessment: Students will demonstrate their ability to recognize and use effective speech delivery 
by constructing and presenting different types of speeches. 
SLO#2 Assessment: The Communication Studies Department has agreed to evaluate each student’s ability 
to construct and outline a basic informative. 
The methods for assessing the SLO’s might be different because instructors are given the flexibility in how 
they will assess the student learning outcomes. Traditional forms for assessment included course 
assignments and speeches which can still be used to assess the learning outcomes. The actual assessment 
would not change, and the instructors would be able to assess the outcomes in the same fashion because the 
students are completing the same assignments. The speeches could be assessed synchronously on Zoom or 
asynchronously by uploading the speech to Youtube or Canvas studio. 

 
14. Are modifications needed to SLOs or Course Objectives in order to teach this course in the online modality?  

☒ No     ☐ Yes – If yes, please explain the changes needed.  
(It is advised that if you are changing course content or objectives that you speak with the Curriculum Co-Chair or 
Articulation Officer for guidance moving forward.)  
 

 
 

 
 

To be completed by a member of the Curriculum Committee Review Team: 
CURRICULUM CHAIR REVIEWED:  ☐ YES     ☐ NO  

DE REVIEW:  ☐ YES     ☐ NO  
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CURRICULUM COMMITTEE DIVISION REPRESENTATIVE REVIEWED:  ☐ YES     ☐ NO  

 
This course has already been approved for DE 


